
 

 

 

 

 

 

 

 
         

        Bulletin 13-11 

        CODE:  CA28            RANGE: 28 Confidential ($46,176.00 – 63,502.40 annually) 

Value of State-paid Health & Dental Insurance  

$341.08 bi-weekly: Greater than $30,000.00 or equal to $79,999.00 –  

10% Employee Contribution of Premium 

Value of State’s share of employee’s retirement:  16.54% of pay 

SEARCH OPENED:  02/08/13       CONTACT: Jean Higgins 

CLOSING DATE:  02/22/13, 4:30 pm      TELEPHONE:  (207) 624-3675 

 

POSITION TYPE:  Acting Cap full-time     LOCATION:  Augusta  POSITION #: 02500-1470 

BUREAU/DIVISION:   Transportation Systems Planning 

JOB DESCRIPTION:  This position is responsible for the development of MaineDOT’s Work Plan, 

including coordinating detailed review of thousands of prospective transportation project-candidates, 

identifying which projects require additional information prior to further review and which ones have 

sufficient information to be evaluated by MaineDOT leadership.  This position is also responsible for 

staying current with relative federal eligibility regulations, State Highway Corridor Priorities and 

Customer Service Levels at a highly detailed level.  Representing MaineDOT, this position interacts with 

state legislature, municipal officials, federal officials and the new media.  Please note that while the initial 

assignment is anticipated for 90 days, there may be an opportunity for extending the term.   

MINIMUM QUALIFICATIONS:  A nine (9) year combination of education, training, and/or professional 

level experience in public/business administration or a directly related area, which includes experience in 

policy development, analysis and implementation. 
  

SELECTION PROCESS:  Applicants must submit a cover letter, current resume, a Direct Hire application and 

copies of post-secondary transcripts/licensing/registration and certifications, to:  MaineDOT, Human Resources, 

Attn: Jean Higgins, 16 State House Station, Augusta, ME  04333-0016, no later than 4:30 p.m., Friday, February 

22, 2013.  Applications are available by calling (207) 624-3050 and are also on the MaineDOT website: 

www.maine.gov/mdot.  

 

PLEASE NOTE: AN EMPLOYEE WHO TRANSFERS TO A POSITION IN THE PRO/TECH, 

SUPERVISORY, OR ADMINISTRATIVE SERVICES BARGAINING UNITS OF MSEA MUST 

REMAIN IN THAT POSITION A MINIMUM OF SIX  (6) MONTHS BEFORE HE/SHE IS 

ELIGIBLE TO APPLY FOR ANOTHER TRANSFER.  THIS REQUIREMENT DOES NOT APPLY 

TO SEASONAL EMPLOYEES 

Maine Department of Transportation 

90 day Acting Capacity – Direct Hire  

Policy Development Specialist 

http://www.maine.gov/mdot

